
 

Request form for permission for leave of absence and extensions outside designated school 
vacation periods: To be completed by parents / guardians and  emailed to 
attendance@aics.espritscholen.nl. ​
Please attach relevant supporting documentation e.g. employer’s declaration, doctor’s 
certificate, wedding invite, funeral card. Any requests over 10 school days will be forwarded to 
the Truancy Office.  
 
 

Name of student(s):  

Primary / Secondary:  

Group / Class:  

Date absence to begin on:  

Date return to school:  

Total number of school days requested:  

Reason for leave of absence/extension:  

By requesting extraordinary leave, parents or caregivers acknowledge that the student will miss scheduled lessons 
and learning activities. Parents accept responsibility for this decision and understand that the student is responsible 
for completing any missed work. The school will provide information about missed work where reasonably possible 
but cannot guarantee the rescheduling of assessments, additional instruction, catch-up sessions, or other 
arrangements to compensate for missed learning. 

 

Name of parent / guardian:  

Email:  

Date:  

Signature:  

 

mailto:attendance@aics.espritscholen.nl


 

Guidelines for Leave Due to Exceptional 
Circumstances 

1. Exceptional Circumstances – Up to 10 School Days Per School 
Year 

A request for additional leave due to exceptional circumstances under Article 14, paragraph 1 of the Dutch Compulsory Education 

Act (Leerplichtwet 1969) for 10 school days or fewer per school year must be submitted in writing to the Attendance 
Administration a minimum of 6-8 weeks in advance, or within two days after the circumstances arise. 

2. Exceptional Circumstances – More Than 10 School Days Per 
School Year 

A request for additional leave due to exceptional circumstances under Article 14, paragraph 3 of the Dutch Compulsory Education 
Act (Leerplichtwet 1969) for more than 10 school days per school year should, where possible, be submitted at least 8 weeks in 
advance through the Attendance Administration to the compulsory education officer of the district where the school is located. 

The following guidelines apply: 

a. To comply with a legal obligation, provided this cannot be fulfilled outside school hours. 

b. For moving house: maximum 1 day. 

c. To attend the wedding of a blood relative or relative by marriage up to the third degree: 

●​ 1 or a maximum of 2 school days within the Netherlands. 
●​ Maximum 5 school days if the wedding takes place abroad. 

d. In the case of a serious illness of a blood relative or relative by marriage up to the third degree, where recovery is not expected: 

●​ The duration of leave will be determined in consultation with the Attendance Administration or, if more than 10 school 
days are requested, with the compulsory education officer. 

e. In the event of the death of a blood relative or relative by marriage: 

●​ First degree: maximum 4 days 
●​ Second degree: maximum 2 days 
●​ Third and fourth degree: maximum 1 day 
●​ If the funeral is abroad: maximum 5 school days for first through fourth degree relatives. 

Required evidence: A funeral announcement card or, if necessary, a death certificate. 

f. For the 12.5-, 25-, 40-, 50-, or 60-year wedding anniversary of parents or grandparents, or the 25-, 40-, or 50-year work 

 



 

anniversary of parents: 

●​ Maximum 1 day. 

g. For other important reasons, at the discretion of the Attendance Administration, excluding holiday leave. 

Please note: In all cases, a written request must be accompanied by supporting documentation. 

Additional Leave Will NOT Be Granted for the Following Reasons 

●​ Cheap airline tickets. 
●​ Tickets have already been purchased or are unavailable during the official school holidays. 
●​ Earlier departure or later return due to traffic congestion or travel-related issues. 
●​ Visiting or exploring the country of origin prior to a possible return. 
●​ Staggered holiday periods in different regions. 
●​ An employee's work schedule. 

Warning 

The Attendance Administration is legally required to report unauthorized absences to the compulsory education officer. Parents 
who keep their child(ren) out of school without permission may be subject to legal proceedings. 

Appeals Procedure 

If you disagree with this decision, you may submit a reasoned objection under the Dutch General Administrative Law Act 
(Algemene Wet Bestuursrecht) within 6 weeks of the date of this decision. 

●​ Requests for up to 10 school days: The Attendance Administration makes the decision. If your request is denied, you may 
submit a written objection to the Attendance Administration. The Attendance Administration may invite the applicant to 
be heard before making a decision within 6 weeks. 

●​ Requests for more than 10 school days: The compulsory education officer makes the decision. If your request is denied, 
you may submit a written objection to the compulsory education officer. The applicant may be heard, with or without 
representation, before a decision is made within 6 weeks. 

Submitting an objection does not suspend the original decision. 

If your objection is rejected, you may appeal to the District Court of Amsterdam (Administrative Law Division): 

District Court of Amsterdam​
Administrative Law Division​
P.O. Box 75850​
1070 AW Amsterdam​
The Netherlands 

In cases of urgent necessity, you may also apply to the competent court for a preliminary injunction while your objection is being 
considered. 
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